Part I : Scheduling Request Application 

             Updated October 13, 2011
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Civil War 150 HistoryMobile
Scheduling Request Application
www.VirginiaCivilWar.org





The Civil War 150 HistoryMobile, sponsored by the Virginia Sesquicentennial of the American Civil War Commission, will travel throughout Virginia and other states from July 21, 2011, through early 2015. The HistoryMobile will be routed and scheduled to provide the best educational experience for as many people as possible in an optimal, cost-effective manner.
Applications for 2012 were due by September 1, 2011 and applications for 2013 are due by September 1, 2012.  Applications received after the deadline will be accommodated, if possible, with the remaining dates available.  
A confirmation letter and Host Services Agreement will be sent to the hosting organization once tentative event dates have been determined. Event dates are not final until the signed Host Services Agreement is received by the Logistics Coordinator. "Hosting organization" means a museum, school or university, state or federal park, organizer of a fair or festival, or state or local government organization. 
Select One:  FORMCHECKBOX 
County    FORMCHECKBOX 
City of:      
I. Requested HistoryMobile Tour Dates (list in order of preference)
(Please Type)
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	Start Date: 




                                      End Date:      

	Start Time:














                                      End Time:


      
May not exceed more than 8 hours per event day, which can be scheduled anytime beginning at 8 AM  through 9 PM

	Event Name:      

	Physical Address of Event:      

	Phone of Event Location:      

	Website of Hosting Organization or Event:      

	Description of Event (attach brochure or information): 
     


	Description of Secondary Activities Occurring in Conjunction with this Event:
     


	Projected Number of Attendees:      

	# of Times Event has Previously Occurred:      
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	Start Date: 




                                           End Date:      

	Start Time:                                            End Time:


      
May not exceed more than 8 hours per event day, which can be scheduled anytime beginning at 8 AM  through 9 PM

	Event Name:      

	Physical Address of Event:      

	Phone of Event Location:      

	Website of Hosting Organization or Event:      

	Description of Event (attach brochure or information):

     


	Description of Secondary Activities Occurring in Conjunction with this Event:

     


	Projected Number of Attendees:      

	# of Times Event has Previously Occurred:      
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	Start Date:                                             

End Date:      

	Start Time:














                                             End Time:


      
May not exceed more than 8 hours per event day, which can be scheduled anytime beginning at 8 AM  through 9 PM

	Event Name:      

	Physical Address of Event:      

	Phone of Event Location:      

	Website of Hosting Organization or Event:      

	Description of Event (attach brochure or information):
     


	Description of Secondary Activities Occurring in Conjunction with this Event:

     


	Projected Number of Attendees:      

	# of Times Event has Previously Occurred:      


II. List special permits and other requirements associated with this location or event(s): 
     
III. Provide information on proposed location and site set-up for HistoryMobile:
     
IV. Designated Contact - Primary person who will coordinate the Civil War 150 HistoryMobile visit:

Name (print):      
Title:      
Organization:      
Mailing Address:       
City/State/Zip:      
Phone (office):                                Phone (mobile):      
Email:       

Alternate Contact - In the event that the primary contact is unavailable:
Name (print):      
Title:      
Organization:      
Phone (office):                                Phone (mobile):      
Email:       
V.  Endorsement of Local Sesquicentennial Committee: (optional) Signature of the chairman of the local sesquicentennial committee or person designated to act on its behalf.
My signature below indicates that this scheduling request is endorsed by the local sesquicentennial committee of          County/City.

Name (print):                                            Date:      
Local Sesquicentennial Committee Signature: __________________________________________

VI.  Local Government Approval: (required for all applicants other than state or federal parks) Signature of the local government employee or official authorized to act on behalf of the locality to schedule the Civil War 150 HistoryMobile or approve its deployment in the locality.
Name (print):      
Title:       
Organization:      
Mailing Address:      
City/State/Zip:      
Phone:                               Email:      
Local Government Signature: ________________________________________________________
VII. Authorization of Hosting Organization (required) - Chief administrative official of the museum, school or university, state or federal park, fair or festival, or local government site serving as event location.

Name (print):      
Title:      
Organization:      
Physical Address:      
City/State/Zip:      
Phone:                                     Email:       
Certification of Authorization: My signature below certifies that I am authorized by the hosting organization to schedule the Civil War 150 HistoryMobile and that, if this application is approved, I agree to provide the services listed in the Host Services Agreement (Part II of this application, herein incorporated and made part of this agreement), at no cost to the Virginia Sesquicentennial of the American Civil War Commission. 
Signature:_________________________________________Date:       
Print:       
Return Form to:
Michele Howell


Virginia Sesquicentennial of the American Civil War Commission


910 Capitol Street


General Assembly Building, 2nd floor


Richmond, VA 23219


Phone: (804) 786-3591  Fax: (804) 692-0625


Email:  mhowell@dls.virginia.gov
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